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REQUEST FOR PROPOSALS
CQR #108-042501AS
District-Wide Copier Fleet

Date

Event

April 17, 2025

Release Date

April 23 & April 30

Advertise in Hays Free Press

April 28, 2025

Questions Due @ 12:00om CST

May 15, 2025

RFP Closes @ 11:00 am CST

o Questions regarding this bid must be submitted via e-mail to the proposal con-
tact listed below. E-mail subject line should read: Question—CQR # 08-042501AS

District-Wide Copier Fleet

« Proposals must have a cover page with vendor’'s name and contact infor-

mation

« Proposals must be submitted to Hays Consolidated Purchasing Department—
Anston Shockley 21003 IH 35, Kyle, TX 78640. e-mail will not be accepted.

« Proposals must be received on or before the

opening time and date noted above.

Proposal Contact:

Anston Shockley
Senior Buyer
512.268.2141 ext. 46035

Anston.shockley@hayscisd.net
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1. SCOPE

1.1.

Hays Consolidated Independent School District (HCISD) requests a BAFO Cooperative
Quote Request with a 36-month lease option and option to purchase a District-Wide Copier
fleet. Each option should clearly be labeled with the respondent’s respective cooperative
they are utilizing.

. HCISD requires that all work, install and on-site training must be completed no later than

August 5, 2025

. HCISD will accept responses either by mail or hand carried unftil 11:00 a.m., May 15, 2025.

Responses received after the opening date and time will not be accepted and will be
returned unopened to vendor. One (1) clearly defined original and two (2) clearly defined
copies (one of which is in electronic format - flash drive) of the response are required for
evaluation purposes. Electronic copy must be in a Microsoft Office format (i.e. Word, Excel)
or a searchable PDF document. Offers may be hand carried or mailed in a sealed
envelope/package clearly marked with the offering company's name, return address, the
proposal number and opening date and time, and addressed to: Hays Consolidated
Independent School District, PURCHASING DEPARTMENT, Anston Shockley, 21003 IH 35, Kyle,
TX 78640.

2. CONTRACT PERIOD

2.1.

Initial contract period shall be for one year from the date of award.

3. OPTION TO RENEW

3.1.

HCISD may, at its option and with the approval of the contractor, extend the period of this
agreement up to four (4) additional one-year periods. This extension would contain all
terms and conditions and rates of the original contract, contingent upon availability of
funds. The Conftractor shall be nofified in writing by the Buyer of HCISD's intention o extend
the contract period at least thirty (30) days prior to expiration of the original contract
period.

4 METHODS OF PROCUREMENT: Bidder to indicate acceptable methods of procurement.

Method
Yes No
Separate Purchase Orders ] ]
Blanket Purchase Orders a u
Procurement (Credit) Cards u u
O O

District Check

5 INDEMNIFICATION: The confractor shall save and keep harmless and indemnify HCISD against
any and all liability, claims and costs of whatsoever kind and nature for injury to or death of any
person or persons and for loss or damage to any property occurring in connection with or in any
incident to or arising out of occupancy, use, service, operations or performance of work in
connection with this contract, resulting in whole or in part from the negligent acts or omissions of
the Vendor.



HAYS CONSOLIDATED INDEPENDENT SCHOOL DISTRICT
District-Wide Copier Fleet
CQR #08-042501AS

?41 OPENING 05-15-2025 @ 11:00 A.M.
5D
6 INSURANCE:
6.1 General public liability insurance covering all duties, services, or work to be performed under

the contract; for contracts up to $500,000, insurance shall provide limits of $500,000 each
occurrence, $500,000 products/completed operations aggregate, $500,000 personal injury
liability, $50,000 property damage liability, $5,000 medical payments coverage, $1,000,000
policy aggregate.

Required automobile liability insurance $250,000 per person, $500,000 per accident for
bodily injury, and $100,000 per accident for property damage.

The contfractor must also maintain Worker's Compensation insurance providing the statutory
benefits for the State of Texas and employer's liability in the amount of $500,000 for each
person, $500,000 in the aggregate and $500,000 for each person for occupational disease.

Hays Consolidated Independent School District shall have no responsibility of liability for such
insurance coverage.

Vendors must provide proof of insurability with the response. Acceptable proof of
insurability will be a certificate of insurance or a letter from the insurance carrier (not the
insurance agent). The awarded vendor must provide a certificate of insurance compliance
within 15 calendar days after notification of the award.

Each policy of required insurance shall provide for 30 days notice of cancellation to Hays
Consolidated Independent School District and shall name its Board of Trustees as additionall
insured and include the following provision:

"It is a condition of this policy that the insurance carrier shall furnish written notice to the
HCISD Purchasing Department Office, 21003 IH 35, Kyle, TX 78640, 30 days in advance of the
effective date of any reduction in, or cancellation of, this policy."

7. TERMINATION

7.1.

7.2.

7.3.

FOR DEFAULT: The performance of work under the contract may be terminated by HCISD in
accordance with this clause, in whole or in part, in writing, whenever HCISD shall have
determined that the Vendor has failed to meet the performance requirements of the
contract. HCISD has the right to terminate for default if the Vendor fails to make delivery of
the goods or perform the work, or if the Vendor fails to perform the work within the time
specified in the contract, or if the Vendor fails to perform any other provisions of the
contract.

FOR CONVENIENCE: HCISD may terminate the contract at its convenience with thirty (30)
day advance written nofice to the Vendor. In the event of such a tfermination by HCISD,
HCISD shall be liable for the payment of all approved work performed prior to the
termination.

In the event of termination, HCISD reserves the right to re-award this contract to the next
low responsive bidder.
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8. GENERAL TERMS AND CONDITIONS

8.1.

8.2.

8.3.

8.4.

8.5.

Inquiries and requests for information affecting the response must be in writing and shall be
directed to Anston Shockley via email (anston.shockley@hayscisd.net). To provide HCISD
sufficient time to adequately prepare responses to vendor inquiries, all questions must be
submitted by 04-28-2025 by 12:00 p.m. CST. Contact with HCISD personnel other than
Anston Shockley or his designee regarding this solicitation may be reason for elimination
from the selection process. Any prospective respondent detecting a conflict or ambiguity in
the proposal should notify the Buyer, in writing, setting forth the grounds of the alleged
conflict or ambiguity and requesting the issuance of a clarifying addendum. If HCISD
believes that clarification is necessary or proper, a clarifying addendum will be distributed
to all prospective vendors. HCISD will not be bound by any oral or other informal
explanation of the requirements of the proposal documents.

Provide detailed explanations of any variances or exceptions the respondent has with any
requirement or term specified in this proposal and thoroughly explain any alternate service
offered.

Delivery dates — Respondents must specify the projected delivery date as part of the
proposal response. Delivery of supplies must be in compliance with the Bid specifications.

HCISD is not responsible for any costs incurred by the Vendor for the preparation or
distribution of the proposal response.

Respondents or other authorized representatives are expected to fully inform themselves as
to all conditions, requirements, and specifications before submitting offers. Failure to do so
will be at the respondent's own risk.

PROPRIETARY INFORMATION: Proprietary information if any submitted to HCISD in response to this
proposal should be identified as such. Any information identified as proprietary will be handled
in accordance with the provisions of the Texas Open Records Public Information Act as it
applies to such information.

9.1.

HCISD reserves the right to negotiate all elements, which comprise the Respondent's offer
to ensure the best possible consideration, be afforded to all concerned and to reject any
and all offers and to re-solicit for offers in such an event.

. Interlocal Agreements with other School Districts through the Central Texas Purchasing

Alliance

10.1A. Membership. Hays CISD is a member in good standing of the Cenfral Texas
Purchasing Alliance (CTPA / txctpa.org), an alliance of over 120 public school
districts in Texas representing over a million students, sharing information, services
and confractual opportunities. CTPA is an alliance created in accordance with
Section 791.001 of the Texas Government Code through interlocal agreements.

10.2B. Adoption of Awarded Contracts. In support of this collaborative effort, all
awards made by Hays CISD may be adopted by other active CTPA member
districts. By adopting a confract from another CTPA member district, the
adopting district has met the competitive bidding requirements established by
the Texas Education Code, Section 44.031(a)(4) and as required by the adopting
district’s policies. There is no obligation on either the awarded vendor or the
adopting CTPA member district to participate unless both parties agree. Upon


mailto:anston.shockley@hayscisd.net
http://www.txctpa.org/
http://txctpa.org/
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mutual agreement of both parties to engage under the terms of the original
contract, the vendor agrees to provide the contracted goods and services at
the same or better contract pricing and purchasing terms established by the
originating district. Minor modifications to the scope of work of the original
contract may be dllowed to accommodate the adopting district’s needs, as
long as such modifications are directly related in nature to the original contfract.

10.3C. Document Sharing between Members. To assist an adopting member district
in establishing their supporting documentation, the awarded vendor’s response
and related documents owned by the originating district may be shared without
prior nofification to the awarded vendor, unless the vendor at the time of their
response to the original solicitation clearly annotates that such sharing of their
response is to not occur without prior permission of the vendor.

10.4D. Adopted Confract Management. The adopting district shall be responsible
for the management of the new contract and all payments to the contracted
vendor. The originating district shall have no responsibilities under the new
confract agreement. Upon adoption of the confract by the adopting CTPA
member district, the original term of the contract and any renewal or extension
options allowed under the original contract shall then transfer to the adopted
contract, and such renewals opfions may be executed by the adopting
member district at its sole discretion and independently of the originating
member district’s decision to execute such renewal options on the original
contract.

11 Assignment: Confractor shall not assign or sub-contract this agreement, its obligations or rights
hereunder to any party, company, partnership, incorporation or person without the prior
written specific consent of HCISD.

11.1Disclosure of Criminal Histories: Pursuant to Texas Education Code Section 22.083,
as passed during the 80th(R) Texas Legislative Session as Senate Bill No. 9,
individuals that come in contact with students shall be fingerprinted and the
person's national criminal history record information researched to determine the
individual's criminal history. "National criminal history record information" means
criminal history record information obtained from the Texas Department of
Education under Subchapter F, Chapter 411, of the Texas Government Code
(TGC), and from the Federal Bureau of Investigation under Section 411.087, TGC.

11.2Prior fo commencement of any work under this Contract, the Contractor shall
provide HCISD with a list of all Contractor employees and subcontractor
employees who have been arrested for, convicted of, or received deferred
adjudication for any criminal conduct, except misdemeanor traffic violations.
The Contractor shall ensure that no worker with a criminal history performs work
for the District without first noftifying the District. HCISD reserves the right of first
refusal to prohibit such persons from entering District premises.

12. Criminal Background Checks: The Contractor acknowledges and agrees that the
HCISD reserves the right to subject all persons entering District premises to background
screening checks prior to granting access to areas frequented by students. Background
checks may require surrendering a driver’s license or submitting fingerprints for
inspection. If any of the Contractor's employees, representatives or subcontractors
refuse to submit fo a background check, or if a background check reveals a criminal
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history, such persons may be refused access to District premises; however, such refusal
shall not relieve the Contractor of its obligations as specified in this Contract.

i. All vendors must complete the HCISD background check form. Work within
the district cannot begin by respondent and/or vendor untfil the
background check comes back complete from the HCISD Human
Resources Department.

b. Requirements of Texas Senate Bill 9: Any company that contracts with school
districts or charters may be subject to the requirements of Senate Bill 9 as codified
in Texas Education Code §22.0834, a copy of which is included as Aitachment A
of this solicitation.

c. Subcontract Agreements: If subcontractors are utilized by the Contractor, each
subconfract agreement must preserve and protect the rights of HCISD with
respect to the terms and conditions of this Contract.

13. Evaluation Criteria:
The responses will be evaluated on the following criteria and will be based upon the
combination of criteria that offer the greatest value. The order of the following criteria in
no way indicates the order of importance of the criteria.

Criteria Weight
Timeline 25
Price 25
Experience with District 25
Ability to meet and answer all required specs. 15
References provided 10
Total /100

13.1The District reserves the right to award the contract to one (1) single Vendor or Multiple
Vendors.

13.2Invoices: In order to receive payment for goods or services furnished to HCISD, invoices for
each purchase order must be submitted to the HCISD Business Office, Attn: Accounts Payable,
at 21003 [H 35, Kyle, TX 78640.

13.2.1 Allinvoices must clearly indicate the following information:
= originating purchase order number

= complete description of goods or services furnished, including unit prices,
extended prices and quantities delivered

* project name

» date of issuance

= delivery destination

= all applicable prompt payment discount terms

13.2.2 HCISD may require individual invoices per campus to facilitate ease in the payment process.
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13.3The Contractor shall not bill more than one purchase order on a single invoice. The purpose of
this requirement is to reduce the administrative burden associated with verifying charges and
remitting invoices. Failure to comply with these requirements may result in delayed payments.

13.4Payment terms: HCISD will make payment on a Net 30-day basis. The payment term shalll
begin on the date the deliverables are inspected, delivered and accepted by HCISD, or on
the date a correct invoice is received by HCISD Accounts Payable, whichever is later. Bidders
are welcome to quote a discount for early payment; however, prompt payment discounts will
not be considered as an evaluation criterion. Prompt payment discounts shall be considered
earned if payment is postmarked or personally delivered within the prescribed term.

13.5Hays CISD is not liable for orders accepted without a purchase order.
14 SPECIFICATIONS - Fill In

14.1 See the attached listing of current copiers located in the district
(Attachment B) detailing the features and volume usages. Suggestions for
changes in the speed and features of the replacement copiers will be
entertained.

14.2 Copiers will need to interface/integrate with an Enterprise Content Management
or Document Management system.

14.3 Proposers must indicate how many of each copier they propose, however, Hays
CISD will process the initial evaluation based upon unit cost only. The District wants to
standardize the copiers by level of campus (Elementary, Middle, and High School).
The number and type of copiers will be negotiated with the recommended awarded
vendor after the initial evaluation.

14.4 Copier equipment shall be new, newly serialized and Hays CISD shall be the first
end user of the equipment.

14.5 If the configuration of a suggested unit mandates the use of supplemental
equipment such as a stand or a surge protector in order for the unit to satisfactorily
meet functional requirements, then the unit’s price shall include all such supplemental
equipment.

14.6 Hays CISD may require the vendor whose offer is most advantageous to the
District to supply the District with the vendor’'s proposed copiers to Hays CISD
Academic Support Center for testing purposes. The vendor will be responsible for all
costs associated with the test of the equipment including supplying, delivering,
installing, and removing the equipment in a timely fashion.

14.7 Offered copiers shall have automated meter read capabilities. Explain your
automated meter reading system.

14.8 Meter readings shall be pooled and reconciled annually ending on the last day of
each fiscal year. The district shall be invoiced for overages only if the pooled
allowable annual quantity is exceeded.

14.9 All supplies (including staples) are to be included in the lease or purchase with
the exception of paper.

14.10 Hays CISD will incur no costs associated with copier moves.
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14.11 Awarded vendor shall provide inside delivery with complete installation,
configuration and set-up of all units. All waste and packing materials shall be removed
from the premises by the vendor. Demonstration of the proper operating techniques of
installed equipment shall be given to the end user. Ongoing training is also required.

14.12  Each copier provided will maintain a minimum uptime of 95% during the hours of
8:00 a.m. to 4:00 p.m. Monday through Friday. “Uptime” is defined as the capability
and availability to produce quality copies. “Downtime” is defined as the inability or
non-availability to produce quality copies. “Quality Copies” is defined as copies that
are centered on the paper and free of smears, black marks/lines, light spots, etc.
Preventive maintenance and/or other maintenance or services count against Uptime if
performed during the days/hours noted previously. Note that the 95% Uptime is
required of each copier — it is not a cumulative score or average.

14.13  Failure to maintain Uptime may result in liquidated damages of $25 per hour (or
portion of an hour) that a copier is “down” beyond the 95% uptime based on a
Monday-Friday week. Liquidated damages are not a penalty, nor an exclusive
remedy. By submission of an Offer, Offeror agrees that $25 per hour (or portion of an
hour) is reasonable for failure to maintain Uptime.

14.14 “Downtime” is measured from the date/time that the Campus/Department reports
that the copier is “down” until the copier is again capable and available to produce
guality copies. Telephone logs and/or emails are validation of the report that the
copier is “down.”

14.15  Explain your escalation process on copiers with excessive downtime.

14.16  Explain your guaranteed parts availability if a part(s) is needed to repair a copier
that is “down”.

14.17 If a copier continues to have uptime less than 95% as noted above, HCISD may
direct that the copier be replaced with a new copier equal or better (in features and
age) than the existing copier at no additional cost to the district. Successful Offeror
must achieve this replacement within ten (10) working days of notification by HCISD.
During the time of notification and replacement, the in-service copier is still expected
to meet the Uptime requirements of this Cooperative Comparison.

14.18  Service response for service repair shall not exceed 4 business hours.

14.19  Service is to be performed onsite by fully trained and qualified technicians within
the required response time.

14.20 During the term of the lease or ownership, the vendor shall provide both remedial
and preventative service for all units, the cost for such being included in the proposed
pricing.

14.21 Vendor shall provide on-call remedial service, including replacement of
unserviceable parts.

14.22  Vendor shall provide preventive service based upon the manufacturers
recommended schedule and the manufacturers specific preventative service
requirements for each individual unit, including lubrication, necessary equipment
adjustments, and replacement of all unserviceable parts.
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14.23  All broken or defective parts and all necessary machine adjustments occasioned
by such defective or broken parts shall be covered by the vendor during the term of
the contract.

14.24  Vendor must provide warranty information

14.25  All parts including but not limited to: drums, photoreceptors, master units, wiper
blades, lamps, rollers, etc., shall be included in the vendor’s service coverage.

14.26 Awarded vendor will provide management information reports and
data/information on a periodic and as needed basis. “As needed” is at the District’s
sole  discretion. District  envisions  monthly  usage  reports by
campus/department/copier/user code with quarterly management

14.27 Reviews to review usage data, identify trends, recommend changes/adjustments,
etc. At least annually, awarded vendor and Hays CISD will conduct an in-process
review to determine the usage of copiers and relocate copiers, if necessary, to
preclude over-use of a particular copier or copiers. This relocation will be
accomplished by the awarded vendor with no additional costs to the district.

14.28 Include detailed information and pricing (if applicable) for Cost Allocation software
to be used for reports that can be pulled by campus/department and by user code
across all copiers in the network resulting in a total number of
copies/prints/scans/faxes made per user per designated period of time.

14.29 Include provisions for property tax in your response. Hays CISD is a public
jurisdiction that is exempt from federal, state, sales, and excise, property, and use
taxes. Tax exemption certificate will be provided to the awarded vendor upon request.
Taxes must not be included in any response or invoice submitted to Hays CISD.

14.30 Include literature regarding the copiers you are proposing.

14.31 Product schedules, work orders, warranties, nor any other document(s) provided
by the Offeror will change the terms and conditions of the awarded contract during the
term (including renewals/extensions) unless the changes are clearly and completely
documented in an addendum to the Contract signed by authorized representatives of
the District and Vendor.

14.32 In addition to termination options noted elsewhere in this Request for
Proposal/BAFO, repeated/recurring failure to comply with the requirements of this
Proposal (and award) will be cause for termination and/or other remedies.

14.33 Installation and operation of copiers awarded by this Proposal is anticipated to
occur and be completed no later than August 5, 2025 to ensure copiers are ready to
support the District’s copy requirements prior to the return of teachers and staff at the
District’'s campuses before classes resume. As part of installation and operation,
awarded vendor, with no additional cost/obligation to Hays CISD, will conduct training
on-site at each campus/department copier location. Refresher training will be
required, at the minimum, in August of each lease or ownership year prior to the start
of school.

14.34  Offerors are encouraged to offer and clearly define “value-adds” as a means to
enhance “best value” to the District.
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14.35  Offeror will provide the name and contact information for an Account Manager
that will be the Offeror’s point of contact for Hays CISD. Also, include how long this
person has been employed is this position. Hays CISD’s point of contact for any
agreement/contract will be the district’'s Senior Buyer. Offeror's Account Manager will
be changed immediately if requested by the District’'s point of contact with or without
cause. If Offeror's Account Manager changes within the term of any
agreement/contract resulting from this Cooperative Comparison, Hays CISD’s contact
has right of refusal to accept the newly named account manager, with or without
cause.

14.36 Identify the closest company location to the Kyle/Buda, Texas area including the
street address and city, state, zip.

14.37  Are there any pending lawsuits against the proposing company? If so, identify
the nature of each suit. If not, include a notarized affidavit attesting to such.

14.38 List the total number of employees in the office closest to the Kyle/Buda, TX area.

14.39 List how many of these employees are technicians and identify the full time
versus part time numbers.

14.40 State how many employees would be assigned to handle the Hays CISD
account.

14.41  State how many employees, if any, will solely work on the Hays CISD account.

14.42 Identify the person(s) primarily responsible for providing technical service and
maintenance to Hays CISD if awarded. Include the name, title, office location, phone,
fax, email address and how long the person(s) has been in this position.

14.43  State if you anticipate the transfer of personnel from a branch office or use of
personnel outside the office that is primary to this contract.

14.44  State if you anticipate the need to hire additional personnel to handle this account
and if so, how many?

14.45 What type of employees would the new hires be (technical, clerical, etc.)?
14.46  When would these employees be hired?
14.47  List all of the Texas school district accounts that are in your client base.

14.48 List two Texas school districts for which your firm provided, but no longer
provides copiers. This is to include dates of contracts, contact person, phone number,
email, equipment description and number of units.

14.49 Removal of the equipment upon expiration or termination of the contract shall be
at the awarded vendor’s expense. The District wants to ensure that the hard drives
are erased at the end of the lease or ownership. Please describe in your response the
method that will be used to remove any confidential or standard information.

14.50 The District reserves the right to add copiers on a co-terminus lease or ownership
at a later date with the same rate structure and terms in your offer. The pooled
impressions will be increased.
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15 MINIMUM COPIER SPECIFICATIONS

15.1 Standard new equipment, latest model of regular stock product and in production
at the time of award. Equipment shall be newly serialized and HCISD shall be the first
end user of the equipment. If the awarded unit(s) mandates the use of supplemental
equipment such as a stand or surge protector in order for the unit to satisfactorily meet
the functional requirements of these specifications, then the unit’s price shall include
all such supplemental equipment.

15.2 No used, rebuilt, or remanufactured equipment will be accepted.

15.3 Indicate in your response the initial machine warm up time.

15.4 Units shall possess the standard number of paper trays and other accessories as
normally supplied in the industry as well as any additional supplemental equipment, or
accessories as required in order for the unit to meet the technical and functional

requirements of these specifications.

15.5 All devices must have the ability to print, copy, scan-to-file, and fax option (where
requested).

15.6 Equipment must be able to directly scan in Black and White and in Color to
HCISD’s network via the embedded controller.

15.7 All devices must be able to scan in Black and White and in Color directly to email
using any internal email address.

15.8 All devices must have similar user interfaces and print drivers to simplify training
required.

15.9 All devices must be able to view, promote, release, and delete all jobs, current
and pending, from both the control panel and from the individual users’ computers.

15.10 All devices must have embedded web servers for Internet management
capability.

15.11  All devices must be able to reload empty paper trays while the machine is running
for maximum productivity.

15.12  All devices with the exception of desktop units must be able to print and copy on
paper up to 11” x 17”.

15.13  All devices must be able to print and copy onto paper weights from 64-200 gsm.
15.14  All devices must be able to continue printing and processing jobs when staples
run out (copiers will still function if the staples run out). This requirement does not

apply to the desktop units.

15.15  All devices must maintain a minimum of 90% rated speed of the equipment when
using an automatic document feeder.

15.16  All devices must provide software to overwrite all print, copy, scan jobs that are
written to the hard drive/Hard disk Drive Encryption.
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15.17 The equipment must maintain 70% of the minimum speed for the respective
volume categories while 2 to 2 duplex-to-duplex, or two-sided original to two-sided
copies using the base of 10 8-1/2” x 11” originals and producing 10 sets.

15.18  All devices must have offset finishing (no sorter bins) for unlimited finished sets.
This does not apply to the desktop units.

15.19  All devices must be able to scan once — print many.
15.20  All devices must have duplex capability.
15.21  All devices must have an Automatic Document Handler.

15.22 All devices must have secure access capability requiring user ID for
authentication. This does not apply to the desktop units. (quote this as a separate
item)

15.23 All devices must have a secure printing feature allowing users to hold a
confidential job in memory until released by the user with a pass code at the control
panel._As well the devices must have a delay printing feature to allow users to
schedule the start time of jobs.

15.24  All Black & white devices must have a minimum of 600x600 dpi copy quality.

15.25 All devices must be able to copy to non-proprietary transparencies. This does not
apply to the desktop units.

15.26  Following are levels of copiers Hays CISD requests that you price using your
most favorable cooperative contract. There is not a firm number in place for each
system type requested. Use the attached table to propose pricing that meets the
following requirements for each unit:

15.27  95/100 PPM B/W MFEP
Network Printing
B/W & Color Scanning
Scan to Email, Network
Scan to Searchable PDF
Scan to Email/Folder/Network
200 + Sheet, Single Pass, Document Feeder
256-bit Encryption
Hard Drive/Disk over-write security, secure print/fax
PCL/Postscript Included
100 Sheet Stapling Finisher
Optional 3 Hole Punch
User/Account Codes
3000+ Paper Capacity
11X17+ Max Paper Size
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15.27 55/75 PPM MFP
Network Printing
B/W & Color Scanning
Scan to Email, Network
Scan to Searchable PDF
Scan to Email/Folder/Network
200 + Sheet, Single Pass, Document Feeder
256-bit Encryption
Hard Drive/Disk over-write security, secure print/fax
PCL/Postscript Included
50 Sheet Stapling Finisher
Optional 3 Hole Punch
User/Account Codes
3000+ Paper Capacity
11x17+ Max Paper Size

15.28 30/35 PPM B/W MEP
Network Printing
B/W & Color Scanning
Scan to Email, Network
Scan to Searchable PDF
Scan to Email/Folder/Network
100 + Sheet Document Feeder
256-bit Encryption
Hard Drive/Disk over-write security, secure print/fax
PCL/Postscript Included
50 Sheet Stapling Finisher
Optional 3 Hole Punch
User/Account Codes
3000+ Paper Capacity
11x17+ Max Paper Size

15.29 35ppm Black/White Desktop
Network Printing
Color Scanning to Email/Folder
Fax
500 Paper Capacity

15.30 35 PPM Color MEP
Network Printing
1200 x 1200 DPI
Scan to Email, Network
Scan to Searchable PDF
Scan to Email/Folder/Network
150+ Single Pass Document Feeder
256-bit Encryption
Hard Drive/Disk over-write security, secure print/fax
PCL/Postscript Included
50 Sheet Stapling Finisher
Optional 3 Hole Punch
User/Account Codes
3000+ Paper Capacity
11x17+ Max Paper Size
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16 CERTIFICATION
By my signature below, | certify that this offer meets or exceeds the specifications of this Bid.

AUTHORIZED SIGNATURE DATE

PRINTED NAME TITLE
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VENDOR INFORMATION

Vendor Identification and Contact Information (Altach additional information as needed)

Company Name:

Address:

Phone:

Fax:

Contact Person:

Title:

Email:

Company Profile:
Year Incorporated/Organized/Started

Corporation
Partnership

Sole Proprietorship
Other:

HUB/MBE/WBE (# )

Total Number of Employees
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REFERENCES

List references (minimum of three) where you have similar contracts in place. Special attention
should be given to references from similar institutions as Hays CISD. List company name, contact
person, address, phone number, fax number, email address, and completion date for each
reference.

Company:

Contact:

Address:

Phone:

Fax:

Email;

Dates of Contract:

Company:

Contfact:

Address:

Phone:

Fax:

Email;

Dates of Contract:

Company:

Contfact:

Address:

Phone:

Fax:

Email;

Dates of Contract:
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SUSPENSION AND DEBARMENT CERTIFICATION

Federal Law (A-102 Common Rule and OMB Circular A-110) prohibits non-federal entities from
confracting with or making sub awards under covered fransactions to parties that are suspended
or debarred or whose principals are suspended or debarred. Covered transactions include
procurement contracts for goods or services equal to or in excess of $100,000 and all non-
procurement transactions (e.g., sub awards to sub recipients).

Conftractors receiving individual awards of $100,000 or more and all sub recipients must certify that
their organization and its principals are not suspended or debarred by a federal agency.

I, the undersigned agent for the firm named below, certify that neither this firm nor its principals are
suspended or debarred by a federal agency.

VENDOR'S NAME:

Signature of Company Official:

Date Signed:
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NO ISRAEL BOYCOTT CERTIFICATION

Effective September 1, 2017, a Texas governmental entity may not enter into a contract with a
company for goods or services unless the confract contains a written verification from the
company that it: (1) does not boycott Israel; and (2) will not boycott Israel during the term of the
contract. (Tex. Gov’t Code Ch. 2270)

“Boycoftt Israel” means refusing to deal with, terminating business activities with, or otherwise taking
any action that is infended to penalize, inflict economic harm on, or limit commercial relations
specifically with Israel, or with a person or entity doing business in Israel or in an Israel-controlled
territory, but does not include an action made for ordinary business purposes. Tex. Gov't Code
808.00 (1).

NO EXCLUDED NATION OR FOREIGN TERRORIST ORGANIZATION CERTIFICATION

Effective September 1, 2017, Chapter 2252 of the Texas Government Code provides that a Texas
governmental entity may not enter into a contract with a company engaged in active business
operations with Sudan, Iran, or a foreign terrorist organization — specifically, any company identified
on alist prepared and maintained by the Texas Compftroller under Texas Government Code
806.051, 807.051, or 2252.153. (A company that the U.S. Government affirmatively declares to be
excluded from its federal sanctions regime relating to Sudan, Iran, or any federal sanctions regime
relating to a foreign terrorist organization is not subject to the contract prohibition.)

BY SIGNATURE BELOW, |, the undersigned agent for the firm named below, certify and affirm that
this firm AND its principals comply with the above referenced certifications:

Yes, we acknowledge and comply with both the following:
e NO ISRAEL BOYCOTT CERTIFICATION
e NO EXCLUDED NATION OR FOREIGN TERRORIST ORGANIZATION CERTIFICATION

Vendor Name:

Printed Name of Authorized Company Official:

Signature of Company Official:

Date:
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CERTIFICATION OF RESIDENCY

The State of Texas has a law concerning non-resident vendors. This law can be found in
Texas Education Code under Chapter 2252, Subchapter A. This law makes it necessary for
HAYS CISD to determine the residency of its Vendors. In part, this low reads as follows:

Section: 2252.001: "Non-resident Bidder” refers to a person who is not a resident. “Resident
Bidder” refers to a person whose principal place of business is in this state, including a vendor
whose ultimate parent company or majority owner has its principal place of business in this
state.

Section: 2252.002: "A governmental entity may not award a governmental contract to a
non-resident Bidder unless the nonresident Bidder the lowest proposal submitted by a
resident Bidder by an amount that is not less than the amount by which a resident Bidder
would be required to under Bid the nonresident Bidder to obtain a comparable confract in
the state in which the nonresident’s principal place of business is located.”

Company submitting proposal is a resident Bidder: “Yes
No City
and state of Vendor's principal place of business:

MINORITY/WOMEN BUSINESS ENTERPRISE (MWBE) AND HISTORICALLY
UNDERUTILIZED BUSINESSES (HUB)

Bidding companies that have been certified by the State of Texas as Historically Underutilized
Business (HUB) or Minority/Women Business Enterprise (MWBE) entities are encouraged to
indicate their HUB and MWBE status when responding to this Proposal Invitation.

Vendor certifies that this firm is a MWBE (Required by some participating O Yes 0O No
Vendor certifies that this firm is a HUB (Required by some participating 0 Yes [O No

Please scan a copy of MWBE and/or HUB certification lefter and the percentage of your
business with MWBE and/or HUB suppliers, if applicable, in your proposal response.

I, the authorized representative for the company named below, certify that the information
concerning residency certfification, and MWBE and HUB certifications have been reviewed by
me and the information furnished is true to the best of my knowledge.

Contractor’'s Name/Company Name: ___

Address, City, State, and Zip Code:

Phone Number: Fax Number:

Printed Name and Title of Authorized Representative:

Email Address:

Signature of Authorized Representative:

Date:
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EDGAR CERTIFICATIONS
ADDENDUM FOR AGREEMENT FUNDED BY U.S FEDERAL GRANT

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL
AWARDS - APPENDIX I TO 2 CFR PART 200

The following provisions are required and apply when federal funds are expended by HAYS
CISD for any contract resulting from this procurement process.

(A) Contracts for more than the simplified acquisition threshold currently set at $250,000, which
is the inflation adjusted amount determined by the Civilian Agency Acquisition Council and
the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must
address administrative, contractual, or legal remedies in instances where contractors violate
or breach coniract terms, and provide for such sanctions and penalties as appropriate.

Pursuant to Federal Rule (A) above, when federal funds are expended by HAYS CISD
and Hays CISD reserves all rights and privileges under the applicable laws and
regulations with respect to this procurement in the event of breach of contract by
either party.

Does Vendor agree?¢ YES Initials of Authorized Representative of
Vendor

(B) Termination for cause and for convenience by the grantee or subgrantee including the
manner by which it will be affected and the basis for seftlement. (All contracts in excess of
$10,000)

Pursuant to Federal Rule (B) above, when federal funds are expended by Hays CISD,
Hays CISD reserves the right to immediately terminate any agreement in excess of
$10,000 resulting from this procurement process in the event of a breach or default of
the agreement by Vendor, in the event Vendor fails to: (1) meet schedules, deadlines,
and/or delivery dates within the time specified in the procurement solicitation,
contract, and/or a purchase order; (2) make any payments owed; or (3) otherwise
perform in accordance with the confract and/or the procurement solicitation. Hays
CISD also reserves the right to terminate the contract immediately, with written notice
to Vendor, for convenience, if Hays CISD believes, in its sole discretion that it is in the
best interest of Hays CISD to do so. The Vendor will be compensated for work
performed and accepted and goods accepted by Hays CISD as of the termination
date if the contract is terminated for convenience of Hays CISD. Any award under this
procurement process is not exclusive and Hays CISD reserves the right to purchase
goods and services from other Vendors when it is in the best interest of Hays CISD.

Does Vendor agree to sale by the above?

YES Initials of Authorized Representative of Vendor



HAYS CONSOLIDATED INDEPENDENT SCHOOL DISTRICT
District-Wide Copier Fleet
CQR #08-042501AS
# OPENING 05-15-2025 @ 11:00 A.M.
IS

~

THIS PAGE MUST BE SIGNED AND COMPLETED WITH YOUR PROPOSAL

©

(D)

Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all
contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part
60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in
accordance with Executive Order 112446, “Equal Employment Opportunity” (30 FR 12319,
12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375,
“Amending Executive Order 11244 Relating to Equal Employment Opportunity,” and
implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance
Programs, Equal Employment Opportunity, Department of Labor.”

Pursuant to Federal Rule (C) above, when federal funds are expended by Hays CISD on
any federally assisted construction contract, the equal opportunity clause is
incorporated by reference herein.

Does Vendor agree to abide by the above?
YES Initials of Authorized Representative of Vendor

All Contractors must comply with all federal, state, and local labor laws including Article
515%9a, Vernon’s Annotated Revised Civil Statues of the State of Texas which requires that the
contractor pay not less that the Prevailing Wage Scale. Contractors shall comply with all
aspects of Article 5159a, Vernon'’s Civil Statue, including keeping records on each laborer,
workman, or mechanic employed for each calendar day or portion. In accordance with the
statute, coniractors must be required to pay wages to laborers and mechanics at a rate not
less than the prevailing wages specified in a wage determination made by the Secretary of
Labor. In addition, contractors must be required to pay wages not less than once a week. The
non-Federal entity must place a copy of the current prevailing wage determination issued by
the Department of Labor in each solicitation. The decision to award a contract or subcontract
must be conditioned upon the acceptance of the wage determination. The non-Federal
entity must report all suspected or reported violations to the Federal awarding agency. The
contracts must also include a provision for compliance with the Copeland “Anti-Kickback”
Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 3,
“Contiractors and Subcontractors on Public Building or Public Work Financed in Whole or in
Part by Loans or Grants from the United States”). The Act provides that each contractor or
subrecipient must be prohibited from inducing, by any means, any person employed in the
construction, completion, or repair of public work, to give up any part of the compensation to
which he or she is otherwise entitled. The non-Federal entity must report all suspected or
reported violations to the Federal awarding agency.

Pursuant to Federal Rule (D) above, when federal funds are expended by Hays CISD,
during the term of an award for all contracts and subgrants for construction or repair,
the Vendor will be in compliance with all applicable Davis-Bacon Act provisions.

Does Vendor agree? YES Initials of Authorized Representative of Vendor
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(B) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all
contracts awarded by the non-Federal entity in excess of $100,000 that involve the
employment of mechanics or laborers must include a provision for compliance with 40 U.S.C.
3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under
40 U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every
mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the
standard work week is permissible provided that the worker is compensated at a rate of not
less than one and a half times the basic rate of pay for all hours worked in excess of 40 hours
in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and
provide that no laborer or mechanic must be required to work in surroundings or under
working conditions which are unsanitary, hazardous or dangerous. These requirements do not
apply to the purchases of supplies or materials or articles ordinarily available on the open
market, or contracts for transportation or tfransmission of intelligence.

Pursuant to Federal Rule (E) above, when federal funds are expended by Hays CISD,
the Vendor certifies that during the term of an award for all contracts by Hays CISD
resulting from this procurement process, the Vendor will be in compliance with all
applicable provisions of the Confract Work Hours and Safety Standards Act.

Does Vendor agree? YES Initials of Authorized Representative of
Vendor

(F Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the
definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient
wishes to enter into a contract with a small business firm or nonprofit organization regarding
the substitution of parties, assignment or performance of experimental, developmental, or
research work under that “funding agreement,” the recipient or subrecipient must comply
with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative
Agreements,” and any implementing regulations issued by the awarding agency.

Pursuant to Federal Rule (F) above, when federal funds are expended by Hays CISD,
the Vendor certifies that during the term of an award for all contracts by Hays CISD
resulfing from this procurement process, the Vendor agrees to comply with all
applicable requirements as referenced in Federal Rule (F) above.

Does Vendor agree? YES Initials of Authorized Representative of
Vendor



HAYS CONSOLIDATED INDEPENDENT SCHOOL DISTRICT
District-Wide Copier Fleet
CQR #08-042501AS
# OPENING 05-15-2025 @ 11:00 A.M.
1SD

| THIS PAGE MUST BE SIGNED AND COMPLETED WITH YOUR PROPOSAL

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C.
1251-1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must
contain a provision that requires the non-Federal award to agree to comply with all
applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C.
7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251- 1387).
Violations must be reported to the Federal awarding agency and the Regional Office of the
Environmental Protection Agency (EPA).

Pursuant to Federal Rule (G) above, when federal funds are expended by Hays CISD,
the Vendor certifies that during the term of an award for all contfracts by Hays CISD
resulting from this procurement process, the Vendor agrees to comply with all
applicable requirements as referenced in Federal Rule (G) above.

Does Vendor agree? YES Initials of Authorized Representative of
Vendor

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2
CFR 180.220) must not be made to parties listed on the governmeniwide exclusions in the
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180
that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part
1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of
parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared
ineligible under statutory or regulatory authority other than Executive Order 12549.

Pursuant to Federal Rule (H) above, when federal funds are expended by Hays CISD,
the Vendor certifies that during the term of an award for all contracts by Hays CISD
resulting from this procurement process, the Vendor certifies that neither it nor its
principals is presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from parficipation by any federal department or
agency.

Does Vendor agree? YES Initials of Authorized Representative of
Vendor
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Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or proposal for
an award exceeding $100,000 must file the required certification. Each tier certifies to the tier
above that it will not and has not used Federal appropriated funds to pay any person or
organization for influencing or attempting to influence an officer or employee of any
agency, a member of Congress, officer or employee of Congress, or an employee of a
member of Congress in connection with obtaining any Federal contract, grant or any other
award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal
funds that takes place in connection with obtaining any Federal award. Such disclosures are
forwarded from tier to tier up to the non-Federal award.

Pursuant to Federal Rule (l) above, when federal funds are expended by Hays CISD, the
Vendor certifies that during the term and after the awarded term of an award for all contracts
by Hays CISD resulting from this procurement process, the Vendor certifies that it is in
compliance with all applicable provisions of the Byrd Anti-Lobbying Amendment (31 US.C.
1352). The undersigned further certifies that:

(1)

(2)

(3)

No Federal appropriated funds have been paid or will be paid for on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
congress, or an employee of a Member of Congress in connection with the
awarding of a Federal contract, the making of a Federal grant, the making of a
Federal loan, the entering info a cooperative agreement, and the extension,
confinuation, renewal, amendment, or modification of a Federal contract, grant,
loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid
to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of congress, or an
employee of a Member of Congress in connection with this Federal grant or
cooperative agreement, the undersigned shall complete and submit Standard
Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions.

The undersigned shall require that the language of this certification be included in
the award documents for all covered sub-awards exceeding $100,000 in Federal
funds at all appropriate tiers and that all subrecipients shall certify and disclose
accordingly.

Does Vendor agree? YES Initials of Authorized Representative of Vendor
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(J) Procurement of Recovered Materials - When federal funds are expended by, HAYS CISD and
its contractors must comply with section 6002 of the Solid Waste Disposal Act, as amended by
the Resource Conservation and Recovery Act. The requirements of Section 6002 include: (1)
procuring only items designated in guidelines of the Environmental Protection Agency (EPA)
at 40 CFR part 247 that contain the highest percentage of recovered materials practicable,
consistent with maintaining a satisfactory level of competition, where the purchase price of
the item exceeds $10,000 or the value of the quantity acquired during the preceding fiscal
year exceeded $10,000; (2) procuring solid waste management services in a manner that
maximizes energy and resource recovery; and (3) establishing an affirmative procurement
program for procurement of recovered materials identified in the EPA guidelines.

Pursuant to Federal Rule (J) above, when federal funds are expended Hays CISD, as
required by the Resource Conservation and Recovery Act of 1976 (42 U.S.C.
§ 6962(c)(3)(A)(i)). the Vendor certifies, by signing this document, that the percentage
of recovered materials content for EPA-designated items to be delivered or used in the
performance of the confract will be at least the amount required by the applicable
confract specifications or other contractual requirements.

Does Vendor agree? YES Initials of Authorized Representative of Vendor
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RECORD RETENTION REQUIREMENTS FOR CONTRACTS PAID FOR WITH FEDERAL FUNDS —
2 CFR § 200.333

When federal funds are expended by Hays CISD for any contract resulting from this
procurement process, the Vendor certifies that it will comply with the record retention
requirements detailed in 2 CFR § 200.333. The Vendor further certifies that Vendor will retain all
records as required by 2 CFR § 200.333 for a period of three years after grantees or subgrantees
submit final expenditure reports or quarterly or annual financial reports, as applicable, and all
other pending matters are closed.

Does Vendor agree?¢ YES Initials of Authorized Representative of Vendor

REQUIRED AFFIRMATIVE STEPS FOR SMALL, MINORITY, AND WOMEN-OWNED FIRMS FOR
CONTRACTS PAID FOR WITH FEDERAL FUNDS — 2 CFR § 200.321

When federal funds are expended by Hays CISD, Vendor is required to take all affrmative steps
set forth in 2 CFR 200.321 to solicit and reach out to small, minority and women owned firms for
any subcontracting opportunities on the project, including:

1) Placing qualified small and minority businesses and women's business enterprises on
solicitation lists;

2) Assuring that small and minority businesses, and women's business enterprises are
solicited whenever they are potential sources;

3) Dividing total requirements, when economically feasible, intfo smaller tasks or quantities
to permit maximum participation by small and minority businesses, and women's
business enterprises;

4) Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority businesses, and women's business enterprises; and

5) Using the services and assistance, as appropriate, of such organizations as the Small
Business Administration and the Minority Business Development Agency of the
Department of Commerce.

Does Vendor agree? YES Initials of Authorized Representative of Vendor

CERTIFICATION OF COMPLIANCE WITH EPA REGULATIONS
APPLICABLE TO GRANTS, SUBGRANTS, COOPERATIVE AGREEMENTS, AND CONTRACTS
IN EXCESS OF $100,000 OF FEDERAL FUNDS

When federal funds are expended by Hays CISD for any confract resulfing from this
procurement process in excess of $100,000, the Vendor certifies that the Vendor is in
compliance with all applicable standards, orders, regulations, and/or requirements issued
pursuant to the Clean Air Act of 1970, as amended (42 U.S.C. 1857(h)), Section 508 of the Clean
Water Act, as amended (33 U.S.C. 1368), Executive Order 117389 and Environmental Protection
Agency Regulation, 40 CFR Part 15.

Does Vendor agree? YES Initials of Authorized Representative of Vendor
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CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION ACT

When federal funds are expended by Hays CISD for any contract resulting from this
procurement process, the Vendor certifies that the Vendor wil be in compliance with
mandatory standards and policies relating to energy efficiency which are contained in the
state energy conservation plan issued in compliance with the Energy Policy and Conservation
Act (Pub. L. 94-163, 89 Stat. 871).

Does Vendor agree? YES Initials of Authorized Representative of Vendor

CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS

Hays CISD has a preference for domestic end products for supplies acquired for use in the
United States when spending federal funds (purchases that are made with non-federal funds
or grants are excluded from the Buy America Act). Vendor certifies that it will either (1) supply
HAYS CISD with domestic end products that are in compliance with all applicable provisions of
the Buy America Act; or (2) notify Hays CISD that the products it is requesting to be installed is
not in compliance with the applicable provisions of the Buy America Act.

Does Vendor agree?¢ YES Initials of Authorized Representative of Vendor

CERTIFICATION OF NON-COLLUSION STATEMENT

Vendor certifies under penalty of perjury that its response to this procurement solicitation is in
all respects bona fide, fair, and made without collusion or fraud with any person, joint venture,
partnership, corporation or other business or legal entity.

Does Vendor agree? YES Initials of Authorized Representative of Vendor

CERTIFICATION REGARDING TERRORIST ORGANIZATIONS

Pursuant to Sections 2252.151-.154 of the Texas Government Code, the Vendor hereby certifies
that it is not a company identified on the Texas Comptroller’s list of companies known to have
contracts with, or provide supplies or services to, a foreign organization designated as a
Foreign Terrorist Organization by the U.S. Secretary of State under federal law.

Does Vendor agree? YES Initials of Authorized Representative of Vendor
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CERTIFICATION REGARDING CONTRACTING INFORMATION

If Vendor is not a governmental body and (a) this Agreement has a stated expenditure of at
least $1 million in public funds for the purchase of goods or services by HAYS CISD; or (b) this
Agreement results in the expenditure of at least $1 million in public funds for the purchase of
goods or services by HAYS CISD in a fiscal year of HAYS CISD, the following certification shall
apply; otherwise, this certification is not required. As required by Tex. Gov't Code § 552.374(b),
the following statement is included in the RFP and the Agreement (unless the Agreement is (1)
related to the purchase or underwriting of a public security; (2) is or may be used as collateral
on a loan; or (3) proceeds from which are used to pay debt service of a public security of
loan): “The requirements of Subchapter J, Chapter 552, Government Code, may apply to this
RFP and Agreement and the contractor or Vendor agrees that the contract can be terminated
if the contractor or Vendor knowingly or intentionally fails to comply with a requirement of that
subchapter.” Pursuant to Subchapter J, Chapter 552, Texas Government Code, the Vendor
hereby certifies and agrees to (1) preserve all confracting information related to this
Agreement as provided by the records retention requirements applicable to HAYS CISD for the
duration of the Agreement; (2) prompftly provide to HAYS CISD any confracting information
related to the Agreement that is in the custody or possession of the Vendor on request of HAYS
CISD; and (3) on completion of the Agreement, either (a) provide at no cost to HAYS CISD all
contracting information related to the Agreement that is in the custody or possession of
Vendor, or (b) preserve the contracting information related to the Agreement as provided by
the records retention requirements applicable to HAYS CISD.

Does Vendor agree? YES Initials of Authorized Representative of Vendor

Vendor agrees to comply with all federal, state, and local laws, rules, regulations and
ordinances, as applicable. It is further acknowledged that Vendor certifies compliance with all
provisions, laws, acts, regulations, etc. as specifically noted above.

Vendor’'s Name/Company Name:
Address, City, State, and Zip Code:

Phone Number: Fax Number:

Printed Name and Title of Authorized Representative:

Email Address:
Signature of Authorized Representative:
Date: Federal Tax ID #
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CONFIDENTIALITY DECLARATION FORM

INFORMATION SUBMITTED TO HAYS CISD IN CONNECTION WITH THIS PROCUREMENT
SOLICITATION OR THE AGREEMENT IS GOVERNED BY TEXAS GOVERNMENT CODE, CHAPTER 552

As a governmental body, HAYS CISD is subject to the Texas Public Information Act found in
Chapter 552, Texas Government Code. Proposals and other information submitted to HAYS
CISD in connection with this procurement solicitation or the Agreement may be subject to
release as public information. If a Vendor believes that part(s) of its proposal or any other
information submitted by Vendor to HAYS CISD in connection with this procurement solicitation
or the Agreement contain confidential, proprietary, and/or trade secret information or
otherwise may be excepted from disclosure under Texas law, the Vendor must clearly and
conspicuously mark the applicable information as “CONFIDENTIAL.”

Marking information as “CONFIDENTIAL" does not guarantee that the information will be
withheld from disclosure. If HAYS CISD receives a request for public information involving
information that Vendor has clearly and conspicuously marked as “CONFIDENTIAL,” HAYS CISD
will respond pursuant to Chapter 552, Texas Government Code, which may or may not require
that HAYS CISD provide notice of the request to Vendor. Vendor understands and agrees that
it is solely responsible for submitting to the Attorney General of Texas each reason why the
requested information should be withheld and a letter, memorandum, or brief in support of
that reason. Pursuant to Tex. Gov't Code § 552.02222, “contracting information™! is public and
must be released unless excepted from disclosure under Chapter 552. The exceptions
provided by Chapter 552 for disclosure for proprietary information (552.1101), commercial or
financial information that would cause substantial competitive harm if released (552.110(c)), or
frade secrets (552.110(b)) may not be asserted for the following types of contracting
information:

(1) the following contract or offer terms or their functional equivalent: (A) any term
describing the overall or total price the governmental body will or could potentially
pay, including overall or total value, maximum liability, and final price; (B) a description
of the items or services to be delivered with the total price for each if a total price is
identified for the item or service in the contract; (C) the delivery and service deadlines;
(D) the remedies for breach of contract; (E) the identity of all parties to the contract;
(F) the identity of all subcontractors in a contract; (G) the affiliate overall or total pricing
for a vendor, confractor, potential vendor, or potential confractor; (H) the execution
dates; (I) the effective dates; and (J) the contract duration terms, including any
extension opfions; or

(2) information indicating whether a vendor, confractor, potential vendor, or potential
confractor performed its duties under a contract, including information regarding: (A) a
breach of contfract; (B) a contract variance or exception; (C) a remedial action; (D) an
amendment to a contract; (E) any assessed or paid liquidated damages; (F) a key

! “Contracting information” is defined by Tex. Gov’t Code § 552.003(7) as “the following information maintained
following information maintained by a governmental body or sent between a governmental body and a vendor,
contractor, potential vendor, or potential contractor: (A) information in a voucher or contract relating to the
receipt or expenditure of public funds by a governmental body; (B) solicitation or proposal documents relating to
a contract with a governmental body; (C) communications sent between a governmental body and a vendor,
contractor, potential vendor, or potential contractor during the solicitation, evaluation, or negotiation of a contract;
(D) documents, including proposal tabulations, showing the criteria by which a governmental body evaluates each
vendor, contractor, potential vendor, or potential contractor responding to a solicitation and, if applicable, an
explanation of why the vendor or contractor was selected; and (E) communications and other information sent
between a governmental body and a vendor or contractor related to the performance of a final contract with the
governmental body or work performed on behalf of the governmental body.”
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measures report; (G) a progress report; and (H) a final payment checklist.

HAYS CISD assumes no obligation or responsibility relating to the disclosure or nondisclosure of
information submitted by Vendors, and Vendor hereby waives any claim against and releases
from liability HAYS CISD, its respective officers, employees, agents, and attorneys with respect
to disclosure of information provided under or in connection with this procurement solicitation
or the Agreement or otherwise created, assembled, maintained, or held by Vendor or HAYS
CISD and determined by HAYS CISD, the AHtorney General of Texas, or a court of law to be
subject to disclosure under the Texas Public Information Act. Further, even if Vendor marks
information as “CONFIDENTIAL,” Vendor expressly agrees that HAYS CISD may disclose
Vendor's proposal, including, but not limited to, pricing information, to other governmental
entities.

Please check ONLY ONE of the following options:

0 Declaration of Confidentiality - Vendor HAS clearly and conspicuously marked
information contained in its proposal and/or other information submitted by Vendor to
HAYS CISD in connection with this procurement solicitation or the Agreement as
“CONFIDENTIAL.” Vendor declares that the information marked by Vendor as
“CONFIDENTIAL” contains confidential, proprietary, and/or frade secret information and
is excepted from disclosure under Chapter 552, Texas Government Code.

[l  Waiver of Confidentiality - Vendor HAS NOT marked any information contained in its
proposal and/or other information submitted by Vendor to HAYS CISD in connection
with this procurement solicitation or the Agreement as “CONFIDENTIAL.” Vendor
certifies that it has not submitted any confidential, proprietary, and/or tfrade secret
information to HAYS CISD and that its proposal and all other information—including any
pricing information—submitted by Vendor to HAYS CISD in connection with this
procurement solicitation or the Agreement is subject to disclosure under Chapter 552,
Texas Government Code. Vendor hereby expressly waives any claim of confidentiality
with respect to its proposal and/or any other information submitted by Vendor to HAYS
CISD in connection with this procurement solicitation or the Agreement.

Vendor Name

Printed Name of Authorized Officer/Representative of Vendor

Title

Signature Date
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THIS PAGE MUST BE SIGNED AND COMPLETED WITH YOUR PROPOSAL

HAYS CONSOLIDATED SCHOOL DISTRICT ANTITRUST
CERTIFICATION STATEMENT
(Tex. Government Code § 2155.005)

| affirm under penalty of perjury of the laws of the State of Texas that:

1.

Contractor’'s Name/Company Name:

Address, City, State, and Zip Code:

Bidder Signature:

| am duly authorized to execute this confract on my own behalf or on behalf of
the company, corporation, firm, partnership or individual (Company) listed
below;

In connection with this proposal, neither | nor any representatives of the
Company have violated any provision of the Texas Anfitrust laws codified in Tex.
Bus. & Comm. Code Chapter 15;

In connection with this proposal, neither | nor any representative of the
Company have violated any federal antitrust law; and

Neither | nor any representatives of the Company have directly or indirectly
communicated any of the contents of this proposal fo a competitor of the
Company or any other company, corporation, firm, partnership or individual
engaged in the same line of business as the Company.

Printed Name:

Title:

Date Signed:

Signature of Company Official Authorizing RFP:

Prinfed Name of Company Official:

Official Position:

Date Signed:
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PLEASE SELECT ANY COOPERATIVES YOUR ORGANIZATION IS A PART OF

COOOPERATIVE NAME

CONTRACT
NUMBER

CONTRACT
EXPIRATION
DATE

[ ] HCDE (Choice Partners)

[ ] TASB (BuyBoard)

[ ] The Cooperative Purchasing Network (TCPN)

[] Houston Galveston Council of Governments Cooperative
(H-GAC)

[ ] ESC Region 8 Cooperative (TIPS)

[] ESC Region 5 Cooperative

[ ] U.S. Communities

[] State of Texas (TXMAS)

[] Department of Information Resources (DIR)

[] GSA (Schedule 70 and 84 ONLY)

[] Purchasing Solutions Alliance (PSA)

[] Santa Fe HAYS CISD (SPA)

[] State of Texas (TPASS)

[ ] National Joint Powers Alliance (NJPA)

[ ] None




CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

Date Received

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed. See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1] Name of vendor who has a business relationship with local governmental entity.

2]

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which
you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3] Name of local government officer about whom the information is being disclosed.

Name of Officer

4] Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

|:| Yes |:| No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

|:| Yes |:| No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

6

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7

Signature of vendor doing business with the governmental entity Date

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015



CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) atransaction thatis subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) atransaction conducted at a price and subject to terms available to the public; or
(C) apurchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
(2) the vendor:
(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;
(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(i) a contract between the local governmental entity and vendor has been executed; or
(i) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) thatthe vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015
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The forms at the following link
(https://www.ethics.state.tx.us/whatsnew/conflict_forms.htm) must be completed
annually and sent to purchasing@hayscisd.net. For purposes of the forms, the
officers are listed below.

Dr. Eric Wright
Superintendent of Schools

Board of Trustees
MR. Raul Vela Jr.
President

Mr. Byron Severance
Vice-President

Ms. Vanessa Petrea
Secretary

Mr. Johnny Flores
Ms. Courtney Runkle
Ms. Esperanza Orosco

Mr. Geoff Seibel
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ATTACHMENT A

Texas Education Code §22.0834.
Criminal History Record Information Review of Certain Conitract Employees.

(a) This subsection applies to a person who is not an applicant for or holder of a
certificate under Subchapter B, Chapter 21, and who on or after January 1, 2008,
is offered employment by an entity that contfracts with a school district, open-
enrollment charter school, or shared services arrangement to provide services, if:

(1) the employee or applicant has or will have continuing duties related to the
contracted services; and

(2) the employee or applicant has or will have direct contact with students.

(b) A person to whom Subsection (a) applies must submit to a national criminal
history record information review under this section before being employed or
serving in a capacity described by that subsection.

(c) Before or immediately after employing or securing the services of a person to
whom Subsection (a) applies, the entity contracting with a school district, open-
enrollment charter school, or shared services arrangement shall send or ensure that
the person sends to the department information that is required by the department
for obtaining national criminal history record information, which may include
fingerprints and photographs. The department shall obtain the person's national
criminal history record information and report the results through the criminal history
clearinghouse as provided by Section 411.0845, Government Code.

34



Bidder’s Disclaimer Statement

The undersigned Bidder, by signing and executing this BID, certifies and represents to Hays CISD that Bidder has not offered,
conferred or agreed to confer any pecuniary benefit, as defined by section 36.01(5) of the Texas Penal Code, or any other thing of
value, as consideration for the receipt of information or any special treatment or advantage relating to this BID; the Bidder also
certifies and represents that Bidder has not offered, conferred or agreed to confer any pecuniary benefit or other thing of value as
consideration for the recipient’s decision, opinion, recommendation, vote or other exercise of discretion concerning this BID; the
Bidder certifies and represents that Bidder has neither coerced nor attempted to influence the exercise of discretion by any officer,
trustee, agent or employee of the Hays CISD concerning this BID on the basis of any consideration not authorized by law; the Bidder
also certifies and represents that Bidder has not received any information not available to other Bidders so further certifies and
represents that Bidder has not violated any state, federal or local law, regulation or ordinance relating to bribery, improper influence,
collusion or the like and that Bidder will not in the future offer, confer, or agree to confer any pecuniary benefit or other thing of value
of any officer, trustee, agent or employee of the Hays CISD in return for the person having exercised the person’s official discretion,
power or duty with respect to this BID; the Bidder certifies and represents that it has not now and will not in the future offer, confer, or
agree to confer a pecuniary benefit or other thing of value to any officer, trustee, agent or employee of the Hays CISD in connection
with information regarding this BID, the submission of this BID, the award of this BID or the performance, delivery or sale pursuant
to this BID.

FELONY CONVICTION NOTIFICATION

State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection (a), states “a person or business entity that
enters into a contract with a school district must give advance notice to the district if the person or an owner or operator of the business entity has been
convicted of a felony. The notice must include a general description of the conduct resulting in the conviction of a felony.”

Subsection (b) states “a school district may terminate a contract with a person or business entity if the district determines that the person or business

entity failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction. The district must compensate the
person or business entity for services performed before the termination of the contract.”

THIS NOTICE IS NOT REQUIRED OF A PUBLICLY-HELD CORPORATION

I, the undersigned agent for the firm named below, certify that the information concerning notification of felony convictions
has been reviewed by me and the following information furnished is true to the best of my knowledge.

COMPANY VENDOR NAME (PRINTED):

ADDRESS:

CITY, STATE, ZIP: PHONE:

AUTHORIZED COMPANY OFFICIAL’S NAME (PRINTED):

SIGNATURE OF COMPANY OFFICIAL:

TITLE: DATE:

O My firm is a publicly held corporation; therefore, this reporting requirement is not applicable. OR
O My firm is not owned nor operated by anyone who has been convicted of a felony. OR
O My firm is owned or operated by the following individual(s) who has/have been convicted of a felony:

Name of Felon(s):

Details of Conviction(s):

Are you a certified Historically Underutilized Business (HUB)? Please check corresponding box:
[ Hispanic American O Male O Female
O ves Do O Black American O Male O Female
If yes, with whom are you certified? O Asian Pacific American [0 Male [ Female
' O Native American (Indian) O Male O Female
Enter 5-digit certification number [0 Woman (of any ethnicity)

CONFLICT OF INTEREST: Neither HCISD trustees nor employees shall accept gifts or entertainment from vendors to the District.
The District shall not do business with any of its trustees or employees.

MUST BE RETURNED WITH BID






